
PARALEGAL SERVICES

Effective with vouchers submitted on or after February 1, 2000, paralegal
services may be claimed on either the CJA 20, Appointment of and Authority to Pay
Court-Appointed Counsel (under "Other Expenses”), or submitted separately on a CJA
Form 21, Authorization and Voucher of Expert and Other Services.

Section 3.16 of the Guidelines for the Administration of the Criminal Justice Act
and Related Statutes provides in part: 

For services of paralegals, ... the court shall determine a reasonable
hourly compensation rate that shall not exceed the lesser of the 
rate paid to counsel under the CJA or the rate typically charged
by counsel to a fee-paying client for such services.  Authorizing
compensation at such rates should result in greater efficiency and
lower costs for the CJA program than would occur if counsel 
performed and charged for these services.

Thus, the amount claimed should not exceed the actual cost to the attorney (i.e.
hourly salary and reasonable, reimbursable, nonoverhead expenses) and the rate of
compensation should not exceed the applicable CJA rate for the attorney’s
compensation.  If defense counsel seeks reimbursement at or near the CJA rate for
attorney compensation, they must supply supporting documentation to establish that
this is less than or equal to the rate typically charged to fee paying clients.

If on a CJA 20, Appointment of and Authority to Pay Court-Appointed Counsel

Any time spent by a paralegal should be included in "Other Expenses," Box 18
on the CJA 20, and identified as such on the worksheet.

As with other expenses, supporting detail must be furnished on the USDCNH-
56A, Expense Worksheet CJA.  If the amount exceeds $50, you should attach the
invoice for services (if an outside paralegal is used) or a copy of an internal time billing
statement (if the paralegal is on your staff).

If on a CJA 21, Authorization and Voucher for Expert and Other Services

You’ll notice that the Form 21 includes a box for paralegal services.

As with other “expert” services, no prior authorization is necessary if the total
compensation claimed will be less than $500.

If the paralegal is on your staff and your firm will be reimbursed directly, your firm
will be the service provider and the proceeds will be applied to the TIN of the firm.


