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RULES & PROCEDURES FOR FILING PRO HAC VICE MOTIONS 

 
  

PRO HAC VICE MOTIONS AT CASE OPENING 
 
Pro hac vice motions may be filed electronically using the Motion/Appear Pro Hac Vice 

event after filing the complaint or other case initiating document, or filed conventionally in paper 
with a check or money order with the appropriate filing fee.   
 

PRO HAC VICE MOTIONS REQUESTING  
ADMISSION OF MULTIPLE ATTORNEYS 

 
 Due to the limitations of the CM/ECF internet credit card payment system, the 
Supplemental Rules for ECF require a separate motion for each attorney whose admission is 
sought pro hac vice and prohibit requesting pro hac vice admission of multiple attorneys in one 
motion.  AP 3.7.  Thus, if local counsel wants to request the pro hac vice admission of five 
attorneys, local counsel would need to electronically file five separate motions, with the 
appropriate supporting affidavit, for each pro hac vice attorney.  See LR 83.2(b)(1).  The 
“Appear Pro Hac Vice” motion event has been modified to include the following reminder:   
 

NOTE: Due to limitations of the credit card payment system, you must 
now file a separate motion for each attorney for whom you seek pro hac 
vice admission.  Thus, you may not request pro hac vice admission of 
multiple attorneys in one motion. 

 
If you have any questions, please feel free to contact the ECF Help Desk at 1-800-776-0320, 
option 8.  
 
 
 
 
 
 
 
 
 


